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INTRODUCTION
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WELCOME...

... to SANAKO Study 1200, an advanced language learning
suite that offers an extended range of essential activities that
focus on both listening comprehension and voice practice.
Study 1200 provides the students and teachers with all the
features for and benefits of a modern language learning
environment.

Since it is a pure software solution, Study 1200 does not
require any additional hardware and is therefore easy to
install and maintain.

WHAT CAN YOU DO WITH STUDY 1200

Study 1200 multimedia teaching environment includes all the
features and functions that are essential for effective and
enjoyable teaching and learning.

Teachers remain firmly at the center of learning activities
with a suite of classroom management tools and also benefit
from numerous methods for evaluating student performance
and tracking their progress. In addition, innovative content
authoring capabilities allow for the creation of new learning
material.

Study 1200 provides students with optimal tools for oral and
text-based exercises. Student voice recording offers them
extensive opportunities to interact in the target language.
Students will also benefit from access to resources for
independent or supplemental learning and study.

The basic platform of the Study 1200 system can be easily
upgraded and enhanced with separate extension modules,
making it a flexible solution that can be modified to suit your
specific teaching needs.

Introduction e 1






GETTING STARTED

STUDY 1200 SYSTEM COMPONENTS

sanako ~~n|||«||||«»

STUDY 1200 TUTOR

Teachers use the Study 1200 Tutor application, which is the
main interface to the Study 1200 system. The Tutor
application allows teachers to instruct with the Study 1200
system and to control the classroom computers.

STUDY 1200 STUDENT

The Study 1200 Student application is installed onto all
student computers. Study 1200 Student connects to
SANAKO Crossroad at system startup and runs in the
background listening for commands from Study 1200 Tutor.

Students can open the student interface to work
independently, however, teachers are able to control student
computers, regardless of whether the Student application is
visible on student screens.

SANAKO CROSSROAD

The SANAKO Crossroad server program is the information
center of the SANAKO Study 1200 system and both the
Tutor and Student components automatically connect to it.
All system data is passed through SANAKO Crossroad and it
allows communication between the Tutor and Student
components.

If you do not have a separate server computer, you can
install SANAKO Crossroad onto the same computer as
Study 1200 Tutor.

Getting started o 3



EXTENSION MODULES FOR STUDY 1200

The functionality of the Study 1200 system can be extended
to suit more specific needs and tasks with additional
modules. The available extension modules for Study 1200
include:

e SANAKO Study Examination Module
e SANAKO Study Video Live Module

You can find descriptions and more information on each
extension module in the Extension modules for SANAKO
Study 1200 section at the end of this User Guide.

4 ¢ SANAKO Study 1200 v. 5.00 User Guide SanaKo -



STUDY 1200 TEACHER
APPLICATION

OVERVIEW

SESSIONS & ACTIVITIES

Sessions and activities are two key concepts that form the
basis of teaching with the Study 1200 application

SESSIONS

In Study 1200, students can be divided into six different
sessions that can be controlled separately and that can
simultaneously perform different activities.

ACTIVITIES

Teaching in the Study 1200 environment is based on a set of
preset learning activities, which can be utilized in the basic
teaching of any subject. You can set different activities for
different sessions.

The Study 1200 program includes the following activities:

Self-Access

AP Exam

Discussion

Listening Comprehension
Model Imitation

Reading Practice

Round table discussion
Tutoring

Web Browsing

sanaKo~"|Il~'ll||~~ Study 1200 Teacher application e 5



COMPONENTS OF THE TUTOR INTERFACE
Menus =————————Ganake=idd .. .. Help

Sessions = mwm
o
T — B B %W
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Activity 5 Peter 10w
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Classroom view . 'S j\; ;3
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> Messages

Showcotidol  Template class SANAKO Study 1200- Tutor Ver420 % |

MENUS

File  Tools Help

The three menus (File, Tools and Help) give you access to
settings and preferences, to your license information, and to
online help.

CLASSROOM VIEW
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You can edit the classroom view by adding and removing
student workstations and by arranging them to match your
physical classroom environment. Student icons are color-
coded according to the sessions they are in.

6 o SANAKO Study 1200 v. 5.00 User Guide SanaKo -



SESSIONS

E
B

Study 1200 has six different sessions that students can be
placed into. The sessions allow you to divide your class into
smaller groups that can be engaged in different learning
activities. Empty sessions are grayed.

FUNCTION BUTTONS

E-% Tak |
LQ_J PC control |
| L4 | Screen control |
LQ_J Huomewark |
LE7) Onetate™ |
|j_| “Web browser |
Iﬁ_J Video stream |
| # |  whieboad |
| [~] | Mezzages |
A Chat |

The different functions can be used for either all the students
or the students of a single session.

Study 1200 Teacher application e 7



ACTIVITY VIEW

o
»

-

!.‘5 H % Ij Remove
vy, deniedwebpagel . com
v, deniedwebpageZ. com

Clear session

The activity view is where you can select and control the
activity of the current session.

COMMUNICATION

To discuss with a single student, click a student icon and
select Discuss.

To talk to a session, select a session and in the Function
Buttons click the icon next to the Talk button.

1 S —

To talk to the entire class, click on Talk in the Function
Buttons.

B =

FUNCTIONS

FUNCTIONS FOR A SINGLE STUDENT

To use the different functions for a single student, click on
the student icon. This opens a student monitoring window
with functions that apply to the selected student.

8 o SANAKO Study 1200 v. 5.00 User Guide SanaKo -
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:.I- ;‘ 1‘

Student 18

X

Student [‘2

Dizcuzs

j PC control
[ |
s Remate control
| =) Homework,
| teszages

For more information on the different functions in the
monitoring window, see Functions for a single student later in

this guide.

FUNCTIONS FOR ENTIRE CLASS / A SESSION

The functions in the function buttons can be used for the
currently selected session or for the entire class.

e Clicking the button itself will perform the function for
the entire class.

Lall Talk
|_§ | PC contral
:I; | Screen control
| = | | Hornewark,
|Ej | OneMote™
| . | “wieb browser
&E | Yideo stream
2| | white board
| =) | Messages
Lad | Chat

P

For the entire
class
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Clicking the icons will perform the function for the

current session.

Ila | Talk.
I_ﬂ | PC control

1

= | Screen control

For the current

| & | - Homework session
| E.I | OneMaote™
| @ | “Web browser
@ | Yideo stream
([ #] ]|  whie boad
| = | M eszages
| ph | Chat

For more information on the different function buttons, see
Functions for entire class / a session later in this guide.
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GETTING STARTED
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STARTING STUDY 1200 TUTOR

After the installation, you are ready to start Study 1200. To
start Study 1200 Tutor, open the Windows Start menu (lower
left corner on your screen) and select Programs — SANAKO
— Study 1200 — Tutor.

SELECTING TUTOR NAME AND CLASS

Before the Tutor application opens, you need to select your
tutor name and the class that you are teaching. If you are not
teaching a specific class, you can select the template class
or an empty class and then manually pick the students you
want to include in the class.

E Tutor and class selection @

Select Tutor and Clasz from the lizte below and then press 0K button

Registered T utors Savedclasses

Anonymovs Empty class

Mr. Johnston Template class

Mz, Gilmour English - Year 1

Ms. Gonzalez English - “ear 2

Mr. Mohkols French - Introductary

File: azdf TCF File:  TemplateClazs. CCT

Ok Canicel

For information on adding students to the classroom, see the
Adding students into the classroom section below.

For information on setting tutor names and classes, see the
Study 1200 Technical Guide.

STARTING STUDY 1200 STUDENT

To open the Study 1200 Student interface, click the Windows
Start menu and select Programs — SANAKO - Study
Student — Student. The teacher can also at any time display
the Student applications on student workstations by clicking
the PC Control button on the Tutor interface and selecting
Show student application.

Even if the Study 1200 Student application is not open on the
student screen, it is always running in the background

Study 1200 Teacher application e 11



listening to commands from Study 1200 Tutor when the
student workstation is on.

ADDING STUDENTS INTO THE CLASSROOM

To add students into the classroom, click the Show Corridor

text at the bottom of the Tutor interface.
E |[#] | white board

I | -] | Messages

F Chat

This opens a window that displays all the currently running
student workstations. Select the workstations that you want
to add and then click the Add to session A button.

PC Name IP address Uszer name Status

Add selected shudents to session

Student 1 1010111 LizaG

Student 2 10101.33 FiaoL

Shudent 3 10.10.1.34 Biiries Add to sessian A
Student 4 10101.37 JoseG

Student 7 10.10.1.39 Emmat

Student 3 10101.41 BeaD

Student 10 1010142 LucE

Student 11 10.10.1.42 2lifd

Refresh lizt Bemove selection:  Select all

Motify me about new students in corridor by fashing 'Show coridar link
Riefresh list automatically when student appears to coridor

Close

MOVING AND ARRANGING THE STUDENT ICONS

To move and arrange the student icons on the classroom
view, open the Tools menu, select Admin and then Move
and align student icons. This opens a control bar with
functions for arranging the classroom layout.

EDITING STUDENT NAMES AND NUMBERS

To edit the student names and numbers, right-click on a
student icon and select Edit and then either Name or
Position.

You can also let the students enter a name for themselves.
To do this open the Tools menu and select Ask student
names.

12 ¢ SANAKO Study 1200 v. 5.00 User Guide SanaKo -
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REMOVING STUDENTS

To move a student from the class back to the corridor, right-
click a student icon and select Send to corridor. The
student can then be selected to another class by another
teacher.

To remove a student and the student icon from the class
view, right-click a student icon and select Exclude from
class (and layout). Once the student icon is removed, the
classroom configuration can be saved as a new class.

GETTING HELP

If you are unsure of some of the functions in the applications,
you can access the Study 1200 online Help file in either the
Teacher or Student application by opening the Help menu
and selecting Help.

ENDING A LESSON

To end the current lesson and close Study 1200 Tutor, open
the File menu and select Exit or click the ‘X’ button in the top
right corner of the teacher application.

RESTARTING THE TUTOR APPLICATION

To restart the tutor application, open the File menu, select
Restart and then either the Restart option to start again with
the same tutor and classroom, or the Restart and select
Tutor option to start again with a different tutor and
classroom.

Study 1200 Teacher application e 13



GROUPING STUDENTS INTO SESSIONS

You can place students into six different sessions (A-F).
Empty sessions are grayed.

Self-Access B

E
F

There are three ways to select students for a session:
e Click Add and then the student icon you want to add.

e Click Add, and with the left mouse button pressed
down drag the selector over the desired student icons.

e Right-click a student icon, select Move to Session
and the letter of the session you want to place the
student into.

You can remove students from a session by adding them
into another one in one of the ways explained above.

14 « SANAKO Study 1200 v. 5.00 User Guide SanaKo -



STUDENT ICONS

CLASS VIEW

The Study 1200 class view is a graphical layout of your
class. Your students are displayed as student icons that
reflect their current status.

P-ER-JR T ..
B Helen 7 Jozé a2 Bonje 9 Urpo
Ty =
i |
5 Peter D E=
L) "~
4 Mark 1 Zoe
3 John 12 Bea
.. "~
2 Lisa 13 Xiao
B "
1 Zheng 14 Jenz

The student icons are also color-coded according to the
session they are in, allowing you to see at a glance, which
session the students belong to.

STUDENT ICONS

ey

16 Lsa  stydent name and position
Student names and student position numbers are indicated
below each student icon.To edit the name or position of a
student, right-click the icon, select Edit and either Name or
Position.

16 Llisa  Student calling teacher

A question mark on top of the student icon indicates that the
student wants to speak with the teacher. To talk with the
student, click the student icon and select Discuss.

SanaKo - Study 1200 Teacher application e 15



Excuze me, could
o open the
previous file
again’

_‘
e \J
STUDENT2
Message from student

Messages from students are displayed above the student
icons

_'."-\;.
16 Lliza | ocked student

A locked student workstation (Lock PC, Lock Screen, or Lock
Mouse and Keyboard).

16 Lliza  Student receiving tutor screen

A student who receives the Tutor screen, when the Tutor
screen is shared to students.

Telisa  Student receiving model student’s screen
A student who receives the Model Student screen, when a

student screen is shared to others.

- .
~b

16 lisa  Model student

A student whose screen is being shared to other students
P
; -

16 Lisa

Group A1 Chairman during round table discussion

A student who has been set as the chairman in the round
table discussion activity

16 » SANAKO Study 1200 v. 5.00 User Guide SanaKo -



FUNCTIONS FOR A SINGLE STUDENT

Clicking a student icon opens a student monitoring window
with functions that apply to the selected student.

oy
Student{ | Discuss
__j PC control
L_. ., Remate control
=) Hamewark,
= Meszages
DISCUSS

Talk with the student. Adjust the student volume with the
slider during the discussion.

PC CONTROL

PC Control options include shut down functions, locking
functions, the possibility to launch programs, selecting which
applications students have access to, disabling Internet use
and showing or hiding student applications on the student
computer.

For information on the different PC Control options, see PC
control options later in this guide.

REMOTE CONTROL

View and control the selected student’s screen in the Screen
Control window.

For more information on the functions in the Screen Control
window, see Screen Control window later in this guide.

HOMEWORK

Distribute exercise files and material to students. Students
can then work with the files and hand in their work once they
are finished.

sanal(o«nllwllh«» Study 1200 Teacher application o 17



For more information on the Homework function, see
Homework later in this guide.

MESSAGES

Opens the message window in which you can send a
message to the student.

s Messages

- S5)

Write and send a message

Send

Fleaze read the inztructions carefully befare moving on to
the second part of the exercize.

[7] Clese sent message from students after/s: 10

Cloze this window after sending message to the students

Previous messages

Cleose the student message window
Clear the contents of the student message window

Target: |Lisa -

Close

TO SEND A MESSAGE

1. Type your message in the Message text field.

2. The current student is selected as the recipient by

default.

3. Click Send. The message is now displayed on the
student screen.

18 ¢ SANAKO Study 1200 v. 5.00 User Guide
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FUNCTIONS FOR ENTIRE CLASS / A SESSION

The functions in the function buttons apply either to all
students or to the currently selected session.

e Clicking the buttons will perform the function for the
entire class.

(8 Talk
|_ﬂ PC contral
13

Screen control

Control the
entire class

| &b Homewaark,
| E’__ﬂ OneMoke™
| Q Wieb browser

IQ;E Yideno stream

] ‘wihite board
| >~ Mezzages
2i Chat

e Clicking the icons will perform the function for the
current session.

_—

(8 Tak
|_ﬂ PC contral

| Ly Screen control

Control the
current session

A

| &b Homewaark,
| E’__ﬂ OneMoke™
| Q Wieb browser

IQ;E Yideno stream

] ‘wihite board
| >~ Mezzages
2i Chat

TALK

Talk allows you to talk to students while the student
microphones are muted. To end the call, simply click the
Talk button again.

The Talking to students text above the Function buttons
indicates when the students can hear you.

SanaKo - Study 1200 Teacher application e 19



Talking to students @ﬁ

PC CONTROL

The different PC control options give you full control over the
shutdown functions of student computers and also allow you
to launch programs, select which applications students have
access to, disable Internet use and show or hide student
applications on student workstations. With the locking
functions you can ensure that the students’ full attention
remains on the task at hand.

(0] Shut down operations
&) Switch on student PG

) Lock P
Lock screen
Lock kevhoard and maouse

Launch program
Show student application

7 Block applications
@ Disable internet

For more information on the different PC control options, see
PC control options later in this guide.

SCREEN CONTROL

The different screen control options allow you to monitor and
control student screens, as well as to share either the
teacher screen or a selected student’s screen to others.

Autoscan

¥ Thumbnails

¥ Thumbnails in separate window
Tutor screen to students

w Model screen to students

AUTOSCAN

Opens the Screen Control window and allows you to monitor
the screen activity of student workstations automatically, one
after the other.

For more information on the functions in the Screen Control
window, see Screen Control window later in this guide.

20 o SANAKO Study 1200 v. 5.00 User Guide SanaKo -
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THUMBNAILS

Selecting Thumbnails displays thumbnail images of student
screens in place of the student icons.

T T L= L= |- |-
13 Xiao 14 Jeng 15 Emmz 16 Mary 17 Luc 18 Al
— 1= 1= T p— W [— ] [— =
7 Jogé 8 Birie 9 Urpa 10 Eva 11 Zog 12 Bea
Sr— [ [ Il B [e— [ =
1 Zheng 2 Lisa 3 John 4 Mark 5 Peter & Helen

You can adjust the size of the thumbnail images in Tools
menu > Preferences > Tutor tab.

E Study 1200 - Tutor Preferences @

Tutar )ogin License Settings Sustenm Video stream

Info
Mame = Anonymous

Application language
Arabic v

[] Shaw listed items in English

Save as default language for all Tutors

Folders
Tutor's class directory = C:AProgram FileshS anako’S tudys Tutor T uborsAnonymous:

Student files collection folder = Mot defined. Click to edit

Session and content files folder = MLUOMPEAAhonwmous D eskiop
Media files folder = Mot defined. Click to edi,

‘w'eb policy files folder [RUL-fles]= Mot defined. Click to edit
Application list files folder [APLfiles] = Not defined. Click to edit.

Document files folder = Mot defined. Click to edit.

Exam test files folder = Mot defined. Click to edit
Exam resub files collection folder = Not defined. Click to edit
Autoscan

Autoscan step interval Aseconds = 10
Autoscarning order = Students’ position numbers in ascending order

Thumbnail size
Smal ] Large

P

Close

THUMBNAILS IN SEPARATE WINDOW

Selecting Thumbnails in separate window opens an
additional window where the student thumbnails are
displayed.

TUTOR SCREEN TO STUDENTS

This allows the teacher to display the teacher screen on the
student screens while talking to them. During the screen

Study 1200 Teacher application e 21



sharing, students will see the teacher screen but are not able
to use their keyboard or mouse to control it.

ON THE AIR

When the Tutor screen is shared to students an On The Air
indication panel appears in the lower-right corner of the tutor

screen
@ 7 Jozé 8 Birie 9 Urpo 10 Eva 11 Zoe 12 Bea
™ i = ;) = ;) | = ‘)
1 Zheng 2 Liza 3 John 4 Mark, 5 Peter E Helen
ol =
X
"® ONTHE AR
tich T
o
|
[ Stop transfer
e e
2#  Marker tool
corridor  TemplateClass SANAKOD Study 1200- Tutor Yer1.60 -~

To end the screen transfer, click on the Stop Transfer
button in the On The Air panel.

= x
"® ON THE AIR

L Stop transfer
& arker tool

MARKER TOOL

The marker tool allows instructors to make annotations onto
the shared tutor screen. To use the Marker Tool, click on the
Marker Tool button in the On The Air panel.

= x
® ONTHE AIR

,.i' Stop transfer

I ##  Marker bool I
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This will open a toolbar with different annotation tools into the
top right corner of the Tutor screen.
s Help I | | Z | | I

o
o
2
4

- om @

- ., - E-T ..
“ “a =3 L’ “ “a
13 Kiao 14 Jens 15 Emm. 16 Mary 17 Lue 18 Al
) ) ) Clear the drawings
Select annotations by dragging ~ Type in text or and minimize or close
the selector over them place a pointer the marker tool bar.

Drawing tools: line, Selections for color
arrow, square, circle and width of line
and free-hand.

MODEL SCREEN TO STUDENTS

This displays a selected student’s screen to the other
students and the model student can also talk to the others.
Instead of teaching all the sessions yourself, you can use
screen sharing to set one of the students to instruct the
others or to let a student give a presentation.

To set a model student, select Model screen to students
and then click on the desired student.

HOMEWORK

Distribute exercise files and material to students. Students
can then work with the files and hand in their work once they
are finished.

For more information on the Homework function, see
Homework later in this guide.

ONENOTE

Microsoft OneNote is a tool for note taking, information
gathering, and multi-user collaboration. The application
allows teachers to distribute their classroom notes to
students in the Study live learning session.
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Clicking the OneNote button launches Microsoft OneNote for
both the teacher and students. Teachers can then click the
Send button to send their notes and content to the students.

il test - Microsoft Office OneMote
File Edit Miew Inset Format Share Tools Table Window Help _E]

@~ @) | New ~ |~ & & & 9 - W Task ~ @, Tag - & Clip O &) &2 - | @ | 100% -;

/"

Send notes to students

OneNote
The entire page content will be always updated in the
students’ OneNote when the tutor clicks Send. A new page
will be created for the students if one does not already exist.

Note: The OneNote feature requires that Microsoft OneNote
is installed on the tutor and student computers. Microsoft
OneNote is a standard part of Office 2007.

WEB BROWSER

Launch — Open Web browsers for the student and the tutor.
You can use the tutor Web browser to control the student’s
browsing.

Hide — Close both the student and tutor Web browsers.

For more information on how to use the Web Browser and on
how to control and set limits to students’ navigation, see Web
browser later in this guide.

WHITEBOARD

The Whiteboard is a tool that allows users to make
annotations onto selected images. You can use any pictures
as the background of the Whiteboard.
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The Study 1200 Whiteboard opens in a separate window.
sanako -

File Edit Insert Options

DINNOCZ A 4 - H-m-

Test 3 Other

M Series|

4t

£ ¥

FILE MENU

File Edit Inzert Optionz

M ;] (:} ‘/

Qpen...

Save
Save As bk

Exik

New — Clear the Whiteboard and start a new project.

Open... — Open a saved Whiteboard project. Whiteboard
projects include the background image and the annotations.

Save — Save the current Whiteboard project under the same
name.

Save As — Save the current Whiteboard project as a
Whiteboard project file, in which case the drawings can later
be edited, or as a picture which cannot be edited.

Exit — Close the Whiteboard window
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EDIT MENU

File Edit Insert Options

e Unda Chrl4-2 I
Zut Chrl+
Copy Chrl4+C
Paste Chrl+y
Delete Del

Bring to Fronk
Send to Back

Select Al Chrl+a

Undo — Undo the previous command.

Cut — Cut the selected annotations and pictures. You can
select annotations and pictures with the Selector tool.

Copy —Copy the selected annotations and pictures.

Paste —Paste any annotations or pictures that you have
copied onto the Whiteboard.

Delete — Delete the selected annotations or pictures.

Bring to Front — Bring the selected picture on top of the
others on the Whiteboard.

Send to Back — Send the selected picture behind the others
on the Whiteboard.

Select All — Select all the annotations and pictures on the
Whiteboard.

INSERT MENU

File Edt Inzert Ophions

SN FronFie..

Fraom Clipboard

Insert a picture onto the Whiteboard. You can insert and
arrange multiple pictures onto the Whiteboard.

OPTIONS MENU
File Edt Inzert Options

'"" \\\AE Backagroud }E

Color L
Wwidth 3
Texk +

Background -- Select a new image to be used as the
Whiteboard background or clear the background. If the
‘Automatically Clipboard’ option is selected, any image that
you capture or copy is automatically pasted as the
Whiteboard background

Color — Select the color of the Whiteboard drawings.

26 o SANAKO Study 1200 v. 5.00 User Guide SanaKo -



sanaKo -

Width — Select the width of line for the Whiteboard drawings.
Text — Select a text font style and size for the text tool.

WHITEBOARD TOOLS

Select annotations and
pictures by dragging the Type in text or
selector over them place a pointer

Drawing tools: line, Select the color and
arrow, square, circle width of line
and free-hand.

MESSAGES

The message function allows you to display messages on
student workstations, for example, to offer them additional
guidance and instruction.
TO SEND A MESSAGE

1. Type your message into the Message text field.

~
+s Messages - M

Write and send a message

Pleaze read the instructions carefully before moving on to
the second part of the exercize.

Send | Target: | Session A -
[7] Close sent message from students afters: 0 =

Close this window after sending message to the students

Previous messages

Close the student message window
Clear the contents of the student message window

|

I Close |
|
2. Select the message recipient.
Send to:
Eession D |
Sezsion B s

Seszion
5 n [

Sezzion E

Seszion F

Student 3181

Student 4518 —
Student 9387 5

3. Click Send. The message is now displayed on student
screens.
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CHAT

The text chat feature can be used by both teachers and
students for quick and easy communication, without
disturbing the other students.

Clicking Chat opens the Chat window. Study 1200 has
separate chat rooms for each session and you can either
view the chat history of a single room or monitor all the chat
rooms simultaneously in a mosaic window.

A Chat =13
A B C D E F & Hlal
> Tutor - Hello everyone! | hape » Tutor - Hello everyone! | hope > Tutor - Hello everyone! | hape
vour haolidays went well. your holidayvs went well. wour holidavs went well
> Tutor - Do you understand the > Tutor - You are free to browse
exerisa? the Internet for information an
< Lisa - Could vou help me with today's topic. The pages in your chat
the zecond part...? hiztary should provide you with a
> Tutor - Yes, of course. good starting paint.

< Lisa - Thank you

> Tutor - Hello everyone! [ hope > Tutor - Hello evervone! | hope > Tutor - Hello evervone! | hope

wour holidays wentwell, your holid ays went well, wour holidays went well

< Emma - “What was the name of

the second media file we were

supposed to watch?

> Tutor - f's called MyHoliday and

vau can find itin the default falder.

Pay close attention to the use of verb

formz and then complete the
exercise.

Enable/Dizable students chatting in all sessions

‘wirite text to send to all students

|AII right, we seem to be runnning short on time sof Send

Click on the letters to select which session’s chat history is
displayed in the Chat window.
4 B C D E F Al

If All is selected then all six sessions are displayed
simultaneously, allowing you to monitor all the chat
discussions at the same time.

ENABLE / DISABLE CHAT FUNCTION
Enable/Dizable students chatting in all seszions

Enable

The Chat function is unavailable for students, until you
enable it for them. Clicking this button will enable or disable
the chat function for the session that is currently displayed,
or if you are in the All view, for all sessions.

TO SEND A CHAT MESSAGE

1. Type your message into the field at the bottom of the
window.

Wiike ket to send to all students

|Helln everponel! | hope that o Send
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2. Click Send.

3. The message will be displayed for the currently selected
session, or if you are in the All view, for all sessions.

SAVE / PRINT / CLEAR CHAT HISTORY

Click on the icons at the upper right corner to

|H: save,
|J print, or
1 clear

the currently displayed chat history, or if you are in the All
view all the chat histories.

sanal(o«nllwllh«» Study 1200 Teacher application ¢ 29



VOTING FEATURES

The voting features allow teachers to run on-the-spot queries
to determine the level of student understanding and to
establish whether students are following the lesson or having
difficulty.

Voting features are available through the Live feedback and
Voting buttons.

l (N ] | Live feedback

l "_;I | “aoting

Y6y 0y

ies 5 Tey
65 P65 05

11111

Live feedback allows students to indicate to the teacher the
degree to which they are following instruction and if they
need further explanation of the topic at hand.

With Voting teachers can quickly ascertain and test student
understanding by sending them multiple-choice questions.

LIVE FEEDBACK

The Live feedback feature allows students to express how
well they have been able to follow the lesson. Before
students are able to give live feedback during a lesson, the
teacher has to enable it by clicking the Live feedback button
on the teacher interface.

Once the teacher enables Live feedback, three icons will
appear on the student application.
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File Toolz Help...

Player and files -

(_ ;D;.]

Cal [=F
}

i w i

Connected

L a

Students may click these icons to express whether they are

—_—

following « the lesson without any problems, are

confused |-= o and may need something to be explained

in more detail, or are lost H_.; and have not understood
the topic at hand.

The teacher sees a graphical representation of the
percentage of responses and an exclamation mark next to
each student that has provided feedback. Please note that
the system assumes that no feedback equals “following” and
hence green.

I “ay

v 100% “ 0

0 oz Joe Feedback: Confused

2 Click to clear the Feedback
uhl Live feedback |

| "_;:l | Wating

Clicking the exclamation mark next to a student icon will
clear the student feedback status.

VOTING

Clicking the Voting button opens a window where you can
create a multiple choice question and then send it to your
students.
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CREATING MULTIPLE CHOICE QUESTIONS

B[Sy

Create and Send a poll query

Question — { 1 }

|W'here can you visit the Eiffel tower?

Amount of choices {2}

T AR ®ALC O An Eli
—

Click to edit and select correct answer

Carrect answer | Choices — 1]

Ox London

O« Beijing

C Pariz
Send {4} Close

1. Enter your question

2. Select how many answer alternatives there will be.
You can have either two (A...B), three (A...C), or an
unlimited (A...n) number of alternatives.

3. Enter the answer alternatives into the fields under
Choices and then check the correct answer

4. To start the test for students, click on the Send button.

If you want to start over (without sending the question) or
create further questions, click on the Create new button at
the lower left corner of the Voting window.

[ Create andSend a poll

Question

[Where can pou visit the Eiffel toner?
Amount of choices
CAaB ®AC A =

Click to edit and select correct answer

| Conectanswer | Choices

ANSWERING MULTIPLE CHOICE QUESTIONS

When the teacher has sent the question to students it is
displayed on the student screens and the students can select
the correct response alternative.
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E{l Where can you visit the Eiffel tower?

A London
B Beijing

O Paris

Send |

They confirm their answer by clicking the Send button.

While the students answer, a figure displaying the

percentages of student responses is displayed and updated
on the teacher screen in real time

Its of the queny

Where can you visit the Eiffel tower?

0%

Clase |

When the students have had enough time to answer the
teacher may choose to reveal the correct answer for the
students by clicking the Send correct answer button. The

correct answer will then be highlighted in green at the
student end.

Poll query

|:“:| YWhere can you visit the Eiffel tower?

T A London
B Beijing

[ Al Paris

Send |

FILE FUNCTIONS

All the file functions of Study 1200 are available in the Files
window. To open it, click on Files in any session tab.

Open the Files
window

Files U0:00:25
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The Files window displays the Session file area(s) (top half
of the window) and the Tutor file area (bottom half of the
window).

B Files EEX

=] L) EE Bl=)

& E = o E Fal

™~ Session files

[ Date Modified [Launchedto |
2942004 10:57.26 .
2342004 15.07.02 / Tutor f||es
29.4.2004 14:51:08
29.4.2004 14:56.20
8102003 11:0836
2942004 125224
29.4.2004 145600
910.2003 124526
29.4.2004 125408

on
Pal_1.doc
Samantha homewark. doc

Close, ASLUOMPE \nonymous Deskioph TUTOR

SELECTING ACTIVE SESSION FILE AREA

Study 1200 has separate file areas for each session and for
the tutor. You can use the session file areas to provide the
students with material that they can access themselves.

Click on the letters to select which session’s file area is
displayed.
A B C D E F Al

If All is selected then all six session file areas are displayed
simultaneously. This allows you to add, copy and launch files
to all the sessions at once.

BROWSING THE TUTOR FILE AREA

The Tutor file area is for storing files that you may use during
your lesson. You can browse the folders and create new
subfolders with the function buttons at the top right of the
Tutor file area.

2 | Move up in the folder structure

L4 Create a new folder

COPYING FILES

To copy files from the Tutor file area to the Session file
area(s) or vice versa, click on a file in the Files window to
select it and then click on the Copy button.
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atten ey
bookDE[1] gif
grammarz.doc
London. bmp
John homevwork.doc

> bl B3 bd

0] Name [E]
England facts.xls

Size | Tvpe Date Modified [ Launched to [
ent 23.4.2004 105726

28.4.2004 15:07:02
29.4.2004 14:51:08
29.4 2004 14:56:28
8102003 11:08:36
29.4.2004 12:52:24
29.4. 2004 14:56:00
5102003 12:45:26
28.4.2004 12:54:08

Clase: SALUOMPE Wanonymeus DesktophTUTOR

Depending on which file area the selected file is located in,
the arrow in the Copy button changes automatically to
indicate whether the file will be copied from the Tutor file
area to the Session file area(s) or vice versa.

FILE FUNCTIONS

File functions are located at the top of the Files window
2 A (BlE (8l (96 | &

il Settings allow you to change the location for storing
session files and refresh the file lists

el Open the selected file on the tutor screen

Launch the selected files for students

1

L

v | Launch files that are located outside the session file
areas

_®1 | Close the selected files on the student workstations

%3 | Close all launched files

i. Add files to the active file area

ﬂ Remove the selected file

& | Add files to the Homework folder for students’ use, or
access the Homework window where you can distribute and
collect exercise files.
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HOMEWORK

The Homework feature allows teachers to distribute material
to students for independent work. Students are then free to
save these files on a USB stick, for example, and work on
the material at school or at home.

To open the Homework window where files can be
distributed to and collected from students, click the

Homework function button.

E-A Talk
I_ﬂ | FC contral

| ;_.; | Screen control
| =] | Homeswork,
| | Onebate™
| @ | Wweh broweser
&ﬂ | Wideo stream
#] | white board
| ~] | Messages
138 | Chat

This opens the Homework window where you can assign
homework material to students and collect the students’ work

back.

B (&

Name

Target: | All students

Handout files

@) QA

Chapter Three - Full text doc
Exercize One - Fill in the gaps doc
Exercize Three - Open answers.doc

Collect files
Specilied location for the files to be collected to
VFileZerver\TeacherReturnedHomeswark

Browse

=1} Allow returning

Open folder when enabled

Size
22 kB
22 kB
22kB

Type

Microzoft Word Dacument
Microzoft Word Document
Microzoft Wrd Document

! Homewuork E@] El

Handout and collection of fles

Shaw files with path []

Date Modified
30.5.2003 13:05:40
30.5.2003 13:05:40
30.5.2003 13:05:40

Open folder now

Cloze
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ADDING AND REMOVING HOMEWORK FILES

When handing out homework material to students, you need
to first select who you want to give the homework files to with

the Target drop-down menu.

Handout and collection of ez

Target: | Al students hd

Handout files

Mame Size Type

Chapter Three - Full text doc 22kB  Microzaft word Docw
Exercize One - Fill in the gaps.doc 22 kB Microzoft wWord Docw
Exercize Three - Open answers doc 22 kB Microzoft ward Docuw

The icons above the handout files list allow you to add and
remove homework files.
Handout files

2|8 @ &
B | Add a handout file. A window opens automatically
where you can browse for the file.

| Remove the selected file form the handout files list

5D Remove all files from the handout files list

|l | Preview the selected handout file on the teacher
computer

The files that have been added to the homework files by the
tutor are available in the Student Player Homework file area.
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B Homework

EB&

Handout and collection of les
Target: | Al students v
Handout files
D (&aa] (2 Show files with path []
Chapter Three - Full text.doc 22kB  Microsoft Word Document 30.5.2003 13.05.40
Exert One - Fillinthe gaps doc 22kB M oft Word Document 3052003130540
Exer 188 - Open answers.doc 22kB  Microsoft Word Document 3052003 120540
sanaKo -
File Tools Help

Collect files

™~

Player and fles X

[ WFiegerverTeacherRetumedHomework

@ Allow retuming

Open folder when enabled

COLLECTING HOMEWORK

The lower part of the Homework window includes the
functions for collecting homework assignments back from

students.

\' Chat »

¥ [_Remove

e - Fillin the giaps doc
hree - Open answers doc

) My fles  [gg@ Session fes I @ Homewotk

Handout and collection of fles

Target: | Al students b

Handout files

Shaw files with path []

Mame Size Type D ate Modified

Chapter Three - Full text.doc 22kB  Microzoft word Document 3052003 13:05:40
Exercize One - Fillin the gaps.doc 22kB  Microsoft Word Document 30.5.2003 13:05:40
Exercise Three - Open answers.doc 22kB  Microsoft Word Document 30.5.2003 12:05:40

Caollect files

Specified location for the files to be collected to

| WFileServeriTeacherRetunedHomework

Browse

=1} Allow returning

Open folder when enabled

Open folder now

Clase

SELECTING COLLECTION FOLDER

Before students can hand in their work, you need to define
the location where the collected files will be saved. Click
Browse and select a suitable folder. The folder path is then
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displayed in the homework window.

Collect files

Specified location for the files to be collected o

| WileServerTeacher ReturnedHomenork

Browse Open folder now

@ Allows returning Open folder when enabled

Cloze

HANDING IN HOMEWORK FILES

To allow students to hand in their work, click the Allow
returning button. This opens a window on student
computers where students can send their homework files

Open folder now

Close:

Teacher
£ Homewark EEX)
Homework retun
Name [ Size [ Date modiied [ Status
¢ >
Send
Student

At the student end, click Browse and select the file you wat
to hand in. The file is now displayed in the student window

for returning homework. To send the file to the teacher, click
Send. The Status column tells the student when the file has

been delivered.

CEX
MNarme | Size | D ate modified | Status
Exercize One - Fill in the gaps doc 28kB 231.200912:55:36 Delivered
< >

VIEWING RETURNED FILES

The teacher can view the returned files, by clicking the Open
folder now link. If the Open folder when enabled option is
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checked, then the folder where the files are collected to is
opened automatically when the teacher allows students to
hand in their work.

Collect files

Specified location for the files to be colected to

WFileZerver\Teacher ReturnedHomeywork

Browse Open folder now
@ Allowe retuming I Open folder when enabled I
Close
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PC CONTROL OPTIONS

PC Control options include shut down and start up functions,
locking functions, and the possibility to launch programs,
select which applications students can use, disable Internet
use and show or hide student applications on the student
computers.

| ]

L
E-Y Tak

T 1

J EC contol (0) shut down operations

|+ | Soreen coni & Switch an studant PC

o

| & | Hamework | ) Lock PC

| EJ | OrnaNote™ Lock screen
Lock kevboard and mouse
| @ | Web browse

%@ | \iden strean Launch program

Show student application
|#] | white board

@z Block applications

| = Meszages | @@ Disable internet
A Chat

SHUT DOWN OPERATIONS

Selecting Shutdown operations opens a dialog that allows
you to control the shutdown functions of student computers.

B8R Shutdown operations ﬁ|

Send command to student: Student 1911

(0) Shut down
¢ Log off
I- Restart

[V Allow students to save their open files

Checking the Allow students to save their open files
option will let the students save open files before the
selected shutdown command is performed.

Shut down — Shut down student computers
Log off — Log off current users on student computers
Restart — Reboot student computers

SWITCH ON STUDENT PC

Selecting Switch on Student PC starts up the student
computers in the group or classroom.
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Note: This function requires that Wake-On-LAN has been
enabled on the student PC network cards.

LOCKING OPTIONS

Lock PC — Students’ screens are blacked out and students
are unable to use neither their keyboard nor mouse. You can
then launch files or applications on top of the blank screen.
To unlock the student computers, re-click the option.

Lock screen — Students’ screens are blacked out, but
students can still use their mouse and keyboard to work with
anything you launch on their screen. To unlock the student
computers, re-click the option.

Lock keyboard and mouse — Students are able to view
their own screens, but will not be able to use their keyboard
or mouse. To unlock the student computers, re-click the
option.

LAUNCH PROGRAM

Selecting Launch program allows you to launch any
programs on the student computers or in a shared area for
the students, as well as create shortcuts to programs that are
frequently used.

TO LAUNCH A PROGRAM FOR STUDENTS

! Program launch @

Launch program to all students Closzel hed prog from

‘wite or browse a program name Selet program(z] to close
| PROGRAM2 EXE Browse PROGRAM1 EXE

& Momal  © Mawimized  Minimized Add path [

Launch

Save program shortcut bo shorkcuts list

Sharteuts [Diouble-click ta launch)

AcroRd32  POWE.. v Allow students save their work before closing

Cloze Close all

1. Either type in the name of the program or click
Browse to browse for it (*.exe files).

2. Select whether the program window on student
screens should be Normal size, Maximized, or
Minimized to the taskbar.

3. Click Launch.
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TO CREATE A SHORTCUT

! Program launch @

Launch program to all students Clozel. hed prog from
‘wite or browse a program name Selet program(z] to close
PROGRAMZ EXE Browse PROGRAM1 EXE

& Momal  © Mawimized  Minimized Add path [

Launch

Save program shortcut bo shorkcuts list
Shortcuts [Double-click ta launch]

B

AcroRd32  POWE... v Allow students save their work before closing

Cloze Close all

Click Browse to browse for a program

Click Save program shortcut to shortcuts list to
create a shortcut to the selected program.

3. You can now launch the program to students simply
by double-clicking the shortcut. To remove a shortcut,
simply select it and press Delete on your keyboard.

TO CLOSE A LAUNCHED PROGRAM

! Program launch @

Launch program to all students Closzel hed prog from
‘wite or browse a program name Selet program(z] to close
PROGRAMZ EXE Browse PROGRAM1 EXE

& Momal  © Mawimized  Minimized Add path [

Launch

Save program shortcut bo shorkcuts list

Shortcuts [Double-click ta launch]
&= [
AcroRd32  POWE.. v Allow students save their work before closing
Cloze Close all

1. Select a launched program that you want to close on
the list.

2. Select whether you want to allow students to save
their work before the program is closed.

3. Click on the Close button to close the selected
program or click on the Close all button to close all
launched programs

SHOW STUDENT APPLICATION

Clicking this button will either show or hide the student
applications on the student screens.
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BLOCK APPLICATIONS

Blocking applications allows you to select which applications
students are allowed to access and use.

B Block applications [:]@E]

Prevent or allow students to use applications

Target: | All students v
EAEN
Denied applications = t
1even
Students are p d to use checked apphcati | Prevent |
BAIS1
firefox. exe
iexplore.exe
[ ninotes.exe
opera.exe

[] Tutor.exe
[] WINWORD .exe

Allowed applications

Allow
Students are allowed to use DMLY checked appcabons .

2 e

[ iexplore.exe:
[] ninotes.exe

[] Tutor.exe

[] WINWORD exe

Close

TO ALLOW OR DENY APPLICATIONS

1. Select who you want to prevent or allow applications
for with the Target drop-down menu. You can use the

function for all students, a group, or a single student
B Block applications Q@E}

Prevent or allow students to use applications
[roce |

Denied applications

€ bud

- el bttty
P

EIE

firefox. exe

iexplore. exe

[] ninotes_exe

opera.exe

[] Tutor.exe

[] WINWORD._exe

2. Check the applications that you want to prevent under
the Denied applications list or the applications you
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want to allow under the Allowed applications list

B Block applications E]@@
Prevent or allow students to use applications
Target: |A\I students v|
T
A EN
Denied applications
. Frevent
Students are pi o e el I TTEVER |
2 =

firefox.exe
iexplore. exe
[] ninotes_exe
opera.exe

[] Tutor.exe

[] WINWORD _exe

Allowed applications 'T
oy

Students are allowed to use DMLY checked appications —

Bl

[ iiexplore. exe;

[] ninotes.exe

[] Tutor.exe
[] WINWORD _exe

Close

3. Click either Prevent or Allow to activate the
selections

e Click Prevent to deny the selected applications.
Students will now be able to use any applications
except the ones that have been checked.

e Click Allow to allow students to use only the
selected applications. Students will now be unable
to access any applications except the ones that
have been checked.
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EDITING THE LISTS OF DENIED AND ALLOWED
APPLICATIONS:

i Block applications E@@

Prevent or allow students to use applications

Target: | Al students A

[enied applications
Students are prevented to use checked applcations

wefox_exe
iexplore.exe
[] ninotes.exe
opera.exe

[ Tutor.exe

[] WINWORD .exe

Prevert

Allowed applications
Students are allowed to use DMLY checked appications

Allow

O .nlnoles.exe
[] Tutor.exe
[ WINWORD_exe

Close

e To add a selected application to the denied and

allowed applications lists, click the kR button and
enter the name of the application.

e To add all the applications currently open on the
. . +
student computers to the lists, click the == button.

L . . 2
e To load the application list from a file, click the .—_
button for the Denied applications or Allowed
applications list.

e To save the application list into a file for later use,

click the 151 button for the Denied applications or
Allowed applications list.

DISABLE INTERNET

Selecting Disable Internet prevents the students from
opening and using Web browsers on the student
workstations.
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SCREEN CONTROL WINDOW

sanaKo -

The screen control window has all the functions for

monitoring and controlling student screens.
[ o Awescaning semosusento B P

| = Monitor a0 Auoscan | | L Remotecontrol | 44 Collaborate | 13 (=

Voice Insert

Select a screen control mode with the buttons on top of the
screen.
IE_ Manitor 45 Awtoscan ;Rerrmemmml -;: Collaborate I Z 13 I

MONITOR

View the selected student screen and listen to the student.

AUTOSCAN

Autoscan automatically changes monitoring from one student
to the next after a set period of time.

REMOTE CONTROL

Control the currently displayed student screen with your
mouse and keyboard, for example, to help the student with a
task. The student’s mouse and keyboard are locked during
Remote Control.

COLLABORATE

Control the currently displayed student screen with your
mouse and keyboard simultaneously with the student, for
example, to instruct the student in the use of an application.
Both you and the student will move the same mouse pointer.
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NEXT / PREVIOUS STUDENT SCREEN

E_  Monitor Autoscan ] Remote contral | 4, Callaborate - 13
]

Use the arrow buttons to change to the next or previous
student screen.
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WEB BROWSER

The Study 1200 Web browser contains all the functions of a
standard browser, as well as additional features that allow
ou to control students’ navigation.

4 SANAKO Corporation

File View Go Favorites Help

= @ [ 4 @a S 2 n

Back Forward Stop  Refresh Home  Search  Print Send  Follow  Settings
Address: ‘hltp:.‘/www.sanako.cum# j
-
sanaKko--
Regional sites: | SANAKO USA | SANAKO China | SANAKO Corporation

Main WEE SHOP
News o !
Events R . sana Come in ee ‘:_:f
Ahaut us o e

150 Certificates
Educational Solutions

2::“;;2 Buy Distributor Profile —e-1 earning Consultants.
Distributors Corner gT“LL:Ia%nnﬁ m
Tar i stsaton provsere mangaporaare 0 QI | ||evenss
Wek Shop becaming increasingly keen and receptive to the Mm‘:mm;,,b“
Media Assistant Site idea of integrating new technologies to deliver The Texas Eomgcl-‘ne‘ro
License solutions to their customers. The thinkers at
CODIE WINNER Sl
SANAKO Lounge 100 Read more =» NEW PRODUCT
Study 500
HMCODIEX/ V) .. .. . S b A v
The tutor’'s Web browser
BROWSER CONTROL BUTTONS
= Back moves back to the last visited Web page.
Back
=y Forward moves to the page you viewed before
Forward clicking the Back button.
& Stop stops opening and loading a Web page.
Stop
[#] Refresh gets the latest version of a currently
Refresh viewed Web page. If a page cannot be
displayed, you may try to reload it by clicking
Refresh.
-~ Home moves to the default home page.
Honne
a Search launches an Internet search page.
Search
= Print prints the current web page.
Print
a Send opens student browsers on the Web
Send page you currently have open. For more

information see the To open Web browsers for
students part later in this section.

n Follow makes student browsers follow your
Follows navigation. For more information see Follow
mode later in this section.
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Settings

Settings allows you to block pop-up windows
and to show or hide the toolbar on student
browsers

TO OPEN WEB BROWSERS FOR STUDENTS

1. You can open the Web browser for all students
(Function buttons; button) or for a session (Function
buttons; icon)

Talk

PC

contral

| -_2 Screen control
| &b | Homework,
f__"{j Onetote™

- “Wwieh browvser

Video stream

==

white board

=

Mezzages

L2a |

Chat

2. Select one of the above. The tutor’'s Web browser
opens on your screen.

4 SANAKD Corporation

File View Go Faworites Help
- =+ @ [ a o | a n
Back Forward  Stop  Refresh Home  Search  Print Send Follow Settings
Address: |ttp/ A, sanake.com/ =l
~
sanako-.- -
Regional sites : | SANAKO USA | SANAKO Ching | SANAKO C:
Main WEB SHOP
MNews 1
e Sanaxko Come in
Abhout us and look |
around!
150 Certificates
Educational Solutions
EoEea0 Bty SAIAKO Corporation is the foremost supplier of leading edge language T —
= teaching solutions worldwide, continuing the proud tradition of Tandberg
irtual meetin i i
] Educational, Teleste and Divace. Real Bensfits from India
Contacts Trade Mission
How To Buy Dictri . TR SANAKD has 5 new GEO
Careers si M8 = M Tl SANAKO introduces Modulsr
.. Software for Tezching with
Distributars Cornar 01.02.2005 Multimedia
Discussian Forum
ing recent ad inthe [T field, training — =
User Club and education praviders in Singapore are I‘\l' A Events:
Web Shop hecoming increasingly keen and receptive to the elscraiog Cansikash P il
Wedia Assistant Site idea of integrating new technolagies to deliver [ lmes fomader
License solutions to their customers. The thinkers at Convention 2006
CODIE WINNER Sl
SANAKO Lounge 100 Bead more >> NEW PRODUCT
2004 SIIA SANAKO
q Study 500
//CODiEN . - St v

The tutor’'s Web browser

3. Go to the Web page you want student browsers to

(0]
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4. Click Send. Web browsers will now open on student
S

creens.

A SANAKD Corporation - Microsoft Internet Explorer,
Fle Edt View Favortes Took Help ]
e Back - () |ﬂ @ ih }U Search %Favuntes @ reda £2 tﬁ{ - ;
address @] btp i, sanaka. comjindex, i useaction=pages. shonpagebpageid—263bsiteID=1 1 76p1~283 vIiBeo ks ®
~
sanako - - :
Regional sites : | SANAKO USA | SANAKO China | SANAKO Corporation
Main WEB SHOP
News 1
Events lucational Quali sanako Come in
About us and look |
around! i
IS0 Certificates =
Educational Solutions
oD ELmhT SAHAKO Corporation is the foremost supplier of leading edge language .
T teaching 3 the proud tradition of Tandberg
irtual meetin i i
9 Educational, Teleste and Divace. O Ny,
Contacts Trade Mission
How Ta Buy e Learming SANAKD has s new CED
Careers d Profile - e-Leamning SANAKD introduces Moduar || —
Sing... Softveare for Tesching with
Distributors Corner 01,03 2005 Multi medis
Discussion Forum
Fall g recent advances in the ITfield, training =
User Club and education providers in Singapore are SU JC) Events:
‘Web Shop becaming increasinaly keen and receptive to the ‘alaaraing CanseNants Ple thl
Wedia Assistant Site idea of Integrating new technologies to deliver T Towas Jomputer
License salutions to their customers. The thinkers at
[ copiE winner ShU2eg
SANAKO Lounge 100 Bead more =2
2004 SIIA SANAKO
HCODiE/ Snate”
Softwars for
WINNER SANAKO Lab 250 Enly . Using the Teacher Feature to g... . h
28.02.2005 27 02 2005 . ~
&] #® Internet

Student Web browser

FOLLOW MODE
n

Wow

Follow

In the Follow mode, students’ browsers will display the Web
site that is open on the teacher’s browser. The students are
only able to follow your navigation as the control buttons are
hidden from their browsers.

3 http:/fwww.sanako.com - SANAKO Corporation -

sanako -
Regional sites : | SANAKO USA | SANAKO China | SANAKO Corporatio
Main

T—
Mews

Events R s [ : Come in
T — andloek FEEEY
150 Certificates aroundl
Educalional Solutions
[Corporate Edsarning |
D wesing) T T e e R S
How To Buy SANAKO has a new CEO

istril —e] 1]
Cargers S ot Profile — e eay Conzultants, SANAKO introduces Modular

S, Software for Teaching with
Distrikutors Corner 01.03.2005 Multimedia
Discussion Forum . .

Fallowing recent advances in the IT field, training T e
User Club and education providers in Singapore are = J\:) Events:
‘Weh Shop becoming increasingly keen and receptive to the elacraing Censubants e Lid

0 Corporation is the foremost supplier of leading edge language .
L i ot More Hews:

the proud tradition of Tandberg

Wedia Assistant Site idea of integrating new technologies ta deliver L lmes Bonedtar
License solutions to their customers. The thinkers at Convertion 2005
CODIE WINNER Sl

SANAKO Lounge 100 Bead more 33 NEW PRODUCT

SANAKO
/CODiE/ St

SANAKO Lab 250 Enhanced... Usina the Teacher Feature to a... Taaching with
WINNER 28 02 2005 27 02 2005 MuEimedia
SANAKO has ] In her last
e L ey @
| SANAKO i b SANAKO
| USER CLUBE rultimedia explained how e Study 20 -
| = | teaching i teachers = pemih o L
< >
&) B Internet

Student browser in Follow mode

This allows you to browse the web and present material
while student browsers follow your navigation. Once the
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presentation is over, you can let students continue with
independent study.

To Enable / Disable the Follow mode, click on the Follow
button.

SETTINGS

Settings allows you to block pop-up windows and show or
hide the toolbar on student browsers.

Student browwzer pop-up policy

¥ Block pop-up windows

Student browser toolbar

¥ Shaow

Save | Cloze |

Blocking pop-up windows prevents any additional and
unnecessary windows from opening automatically when a
student opens a Web page.

Hiding the toolbar on student browsers is useful when you
want students to concentrate on the current Web page
instead of browsing elsewhere.
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ACTIVITIES

GENERAL PROCEDURE

Study 1200 has seven pre-set learning activities that form
the basis for teaching with Study 1200. The Activity view only
displays the options that are relevant to the currently

selected activity.

2 d
To start an activity for a session 3 1
. 4
1. Select a session I i
2. Add students to a session
3. Select an activity o
5 »
4. Select a Media source
5. Activity specific settings e teeveopeac? o
6. Start / End activity
6
ACTIVITY SELECTION

First of all, select an activity that you want to start for the

current session.

Self-bocess w

Self-bocess
AP Exam
Digcugzion

Liztening comprehenzsion
b odel innitation

Reading practice

Round table discusgsion
Tutaring

Wweb browszing

MEDIA SOURCE SELECTION

The Media source is what the session hears during an
activity. In Tutoring, the Media source’s screen is also
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transferred to the students.

Media source selection

|N-:|ne j

MHone

Tutar

Tutar player
Student

File

Esternal source
Audio CD

None — The activity will be run without a media source.
Tutor — You can talk to the students during the activity.

Tutor PC — Transfer any audio that is currently playing on
the teacher computer to students. This can be audio played
in a media player application or even an audio stream on the
Internet.

Tutor player — Use a media player application on the
teacher computer as the media source. After you have
selected Tutor player as the media source, click the Open
button to open the media player.

For information on setting the default tutor player, see the
Study 1200 Technical Guide

Student — A selected student can talk to the others during
the activity.

If you select Student as the media source, you need to then
click on a student icon to select the source student.

File — You can use any media files on the teacher computer
or in a shared location as the media source.

Selecting File as the Media source opens a window in which
you can browse for the desired file.

External source — The external source can be any source,
such as a cassette recorder or a VCR, that is plugged into
the tutor computer soundcard’s Line In

Audio CD — Use an audio CD in the tutor computer’'s CD-
ROM drive. You can control the CD with the control buttons
that appear onto the Media source field.

n n Y

Lz I

Note: The Self-access activity does not have Media source
selection.
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ACTIVITY CONTROLS

Start I End

Clear zeszion

Start — Starts the selected activity and plays the Media
source to students

Pause — Pauses the current activity and the media source.
The Start button turns into Pause when an activity is
running. You can pause the activity, for example, to let the
students do an exercise or to give them instructions.

End — Ends the activity. The media source is stopped and
student players are set to free.

If the media source was a file, the file will remain in the
student players and they can listen to it again.

Lock / Free — Locks and frees student players. When the
student players are locked students are unable to use any of
the player controls and are only able to listen to the media
source. Once the student players are freed, students will
have full control over their players, allowing them to work
independently

Replay — Plays back both the media source and the student
track to the students again, allowing them to listen to their
own work. Replay is only available when the program source
is a media file.

Clear session — Clears all the settings and switches back to
Self-Access.

COLLECTING STUDENT RECORDINGS

You can collect student recordings as audio files at any time
by clicking the collect student recordings button in the lower
left corner of the Activity view.

I Clear zession

This opens a file collection window. The recordings will be
collected into the displayed folder.
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To change the folder, click on the Browse... button.

To collect the student recordings, click Collect.
88 Collect student files §|

Collect files to folder

| £File zerver/exams/11.12,.2007

Browse...

[¥ Cloze window after collection
[+ Open folder after collection Open folder now

ta Collect Cahicel Advanced

In activities where the student tracks are recorded by default,
the file collection window will automatically pop-up when you
end the activity.

ADVANCED FILE COLLECTION OPTIONS

Click the Advanced button in the Collect student files
window to open a window with additional settings for file
collection.

Select whether the files will be named B Collect student files B
with the student names or student —
numbers. Add time stamp adds the __ [ File name

collection time into the file name. % Use student’s name
Check this if you collect student files ¢ Use student’s position number

. . [~ Add time stamp
more than once during a class to avoid

overwriting existing files. Collect tracks
v Studernt track
[~ P k
Select the tracks you want to collect rogram rac
and a file format for the collected files Saving format
" MFF it o MP3 kA
The files will be collected into the Colloct files toflder

displayed folder. To change the folder, ™

. |HHFiIe server/Collected files/11.12.2007
click on the Change button. —

Browse...

W Close windaw after collection

After you have made your Se'ectionsl Iv¥ Open folder after collection Open folder now
click on the Qollect button to collect 3 = == Cncd | TAaaad
the student files

SELF-ACCESS

In the Self-access activity, students have free access to use
their workstations and the Study 1200 Student application. If
no other activity is selected, the students are always in Self-
Access. You can still use all the Study 1200 functions to
communicate with and control the students if needed.
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AP® EXAM

The AP® Exam is an exam type that is used in the high-
school level by the Advanced Placement Program in the
United States. With Study 1200 you can also accomplish
externally-certified AP® oral exams and the Study 1200
student application provides a quick, easy and efficient exam
vehicle.

Audio CD -

Send ID requests

Clear session

Before initiating the actual test, the students give their exam
number code. To start the entering mode for the students’
PIN codes, click Send ID requests.

The students enter their exam PIN code in the dialog that
appears on their screens.

*r' Personal data

Give your personal [0 number (2 digits)

[11223344

ak. Cancel

The PIN codes appear on your GUI's class view under each
student icon.

7~

1€ John

11223344
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To initiate the exam, click Start. The media source is
connected to the students, and the students are
automatically recorded. The students hear all further
instructions and the exam questions from the exam source
and proceed with the exam as instructed.

To end the exam, click End. The student recording collection
window opens automatically and you can collect the student
tracks for later evaluation.

m Collect student files

Collect files to folder

IMFiIe serverdexnams/11.12.2007

Browse... |
IV Close window after collection
¥ Dpen falder after callection Open folder now
|Ea Collect || Cancel | | Advanced |

For more information on collecting student recordings, see
the Collecting student recordings section earlier in this guide.

DISCUSSION

In the Discussion activity students practice conversational
skills in pairs and small groups and learn to express ideas
and opinions.

2

L2 le | sdeat | [l
Clear existing groups

Group odd students
automatically

[[] Record discussions
[] Free mode student recording

Close options

Stat | End

To set all the students in the same group, select All
students in session.
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To set up smaller groups, select Fixed group size and then

use the slider Y
two to all students).

to select a group size (from

There are three ways to form the discussion groups.

Fixed E — Study 1200 creates the groups in order
according to the student numbers

Random _*_| — Study 1200 creates the groups randomly

Select __=¢l=st | you can create the groups manually, by
clicking on the students that you want to form a group

[#] Clear existing groups

Group odd students
automatically

[ Record discussions
[ Free meode student recording

Close options

Under Options, you can also select if you want to record
the student discussions or allow students to record
themselves when their recorders are not locked.

Group members are shown in the classroom view and as a
list on the student screens

e T e

‘s> o “a

13 Hiao 14 Jens 15 Em

Group &1 Group &1
> ‘w4

7 Jogé & Barje 9 Urpe

Group &2 Group A2 &

MyldeaHouse.mp3

g o ~ &

. N ) My flles (3@ Session fies
1 Zheng 2 Liza 3ak Chat x Paticipants: Chat output
Group A3 Group A3 Teacher john < Doyo
Fmma "l vnis helr

As soon as the groups have been formed, students have an
audio connection with the other group members and can
begin the discussion.

During the Discussion activity student players are locked
except for volume adjustment, teacher call and bookmarks.

LISTENING COMPREHENSION

In the Listening Comprehension activity, the students listen
to the selected media source and you can give them different
excercises related to the audio material.
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During Listening Comprehension the student players are
locked except for volume adjustment, teacher call and
bookmarks. You can select whether you want the media
source to be recorded to the student players later use.

You can also let the students work with the media source
independently by clicking on Free to free their recorder
controls.

MODEL IMITATION

In Model Imitation the students listen to the media source
and then repeat after it. The students are automatically
recorded onto the student track.

The media source should have ready-made pauses in it for
the student responses unless the teacher is selected as the
media source.

At the end of the activity you can click on Free to free the
student Player controls and let the students go over their
own work.

During Model Imitation the student players are locked except
for volume adjustment, teacher call and bookmarks.

READING PRACTICE

In Reading Practice the students read aloud onto the student
track after which you can let the students go over their work
independently.

In the Documents to launch field, you can select
documents (for example, the text to be read or pronunciation
instructions) that will be opened for the students when the
activity is started.

The students are automatically recorded onto the student
track during Reading Practice. At the end of the activity you
can click on Free to free the student Player controls and let
the students listen to their own work.

During Reading Practice the student players are locked
except for volume adjustment, teacher call and bookmarks.

ROUND TABLE DISCUSSION

Round table discussion is an activity that simulates a
meeting environment. It allows you to set up small student
groups with a designated chairman, who leads the
discussion. The chairman gets to assign turns during the
discussion by passing a microphone around the group. The
student who has been given the microphone is then able to
address the group.
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DEFINING GROUPS

To set all the students in the same group, select All
students in session.

To set up smaller groups, select Fixed group size. Define
the group size with the slider and then define the groups

according to student numbers E at random _*_, or

manually [ Seleat |

SELECTING CHAIRMAN

Before starting the round-table discussion, assign a
chairman to each group. Each group can only have one
chairman.
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To select chairmen manually, click Select LSkt | and
then the student icons who will act as chairmen for their
groups.

To assign chairmen randomly, click the microphone icon

PROCEEDING WITH A ROUND-TABLE DISCUSSION

Click Start to begin the round-table discussion for the
students. A window appears on student screens where they
are able to view the discussion participants and request the
microphone when they want to address the group.

sanako- ]

File Tools Help...

Player and fies X

Set 4 > |cRemoves) | !

%) My files  fgg Session files Q Homework 1
e
Round Table X Chairman: Chat output: Ondic @
: : t = Me Teacher - Hello. We'll discuss topics 3
Paticipants: and 5 on the agenda.
Lisa Teacher - Mark will act as the chairman.
Martina To request for the microphone, click the
Thomas microphone icon at the lowver right
Biérje corner of your interface.
ﬂ—ﬂ Laura
e
Round Table Chat input: [ el
A La @ I Send
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Students can request the microphone to address the
others by clicking the microphone request icon at the lower
right corner of the student interface.

Chairman: Chat output: On Air o
¥/ Me ‘ e :
L/EoS Teacher - Hello. We'll discuss topics 3
Participants: and 5 on the agenda.
| Liza Teacher - Mark will act as the chairman.
| Martina To request for the microphone, click the

Thomas microphone icon at the lower right

Birje corner of your interface.

Laura

Chat input: _

Students who have requested the microphone are indicated

on the Participants list. The chairman can pass the

microphone to any student by clicking on the student in the
Participants list.

Chairman:
¥ Me
Participants:
@ Lisa
I Martina
Thomas
Borje
Laura

Teachers can listen to the group discussion by clicking on
any student in the group, and can take part by clicking Talk.

D
-,3 PR
Administrator
G Al
i 2 Talk
31ra
[] Allow chat
TUTORING

In the Tutoring activity, the screen of the media source is

transferred to the session and the source can also talk to the
others. You can either select yourself or one of the students
as the media source.

If you select Tutor as the media source, the Study 1200
Tutor application is minimized to the taskbar, allowing you to
instruct students using any applications that are on the
teacher computer.
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If you select Student as the media source, you can also
select whether you want to view the student screen during
the activity.

WEB BROWSING

Starting the Web browsing activity launches Internet Explorer
browsers on student workstations. You can set limits to their
access to Web pages.

“Web browsing

= . Remave
v deniedwebpageT . com
v deniedwebpage? com

WEB POLICIES: STRICT AND OPEN

Open — students are able to access all Web sites, except the
ones on the list.

Strict — students are only able to access the Web sites on
the list.

|% H .:_;'; D Remove
i, deniedwebpagel . com
i, deniedwebpage?. conm
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To add an address to the list, type or copy it to the field at
the bottom and click Add.

To remove an address from the list, select the address and
click Remove.

LOAD / SAVE / PRINT / CLEAR ADDRESSES

Click on the icons to:

L Load a previously saved file of denied / allowed
addresses

ﬂ Save the current list of addresses for later use

= Print the current list of addresses

__I Clear the list of addresses

OPEN MY BROWSER

This opens the tutor Web browser, with which you can take
control of the student browsers.
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STUDY 1200 STUDENT
APPLICATION

COMPONENTS OF THE STUDY 1200 STUDENT
APPLICATION

sanaKo -
File Tool: Help 4 \lenus

Player and files P

<4 [ynction buttons
Chat 4

Cal = | ¢— C(Call teacher / Send message

i «: § € Adjust volume / Mute speakers

Liztening comprehension

& 12 &2 & & Status display

SANAKO Study 1200 Student interface

The function buttons (Player and files and Chat) open new
windows on the interface.
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" sanako -
File Toaolz Help

English_3 1_05mff  05:00

Flayer and files X
01:42

<+— Player
. Set 4 1 2 3 1 b | Remove
"NEE T OO0

MyldeaHause.mp3
Englizh lesson.mp3

Getting around mpeg H B
At the airport mpeg ‘_ F”e fLII’lCtIOﬂS
£ My files (358 Session files g Homework
Chat = Participants: Chat output:
Teacher John < Do you understand the exercise?
Emma Could you help me...?
Eva Urpa > Yes. of course. Just ask.
John .
Mk <4— Chat window
3 po
Call =l |
é L |
Listening comprehension Chat input:
A 12 |Thankyou [ Gerd

SANAKO Study 1200 Student interface with the Media Player and Chat windows
Below, you will find short presentations of the components of

the Study 1200 student interface, each of which will be
explained in more detail later in this guide.

MENUS

File Toolz Help

The three menus of Study 1200 Student give you access to
file functions, settings and preferences, and to online help.

FUNCTION BUTTONS

Flayer and files -

Ehat -

As shown above, the Player and files and Chat buttons
open new windows on the interface, in which these features
can be controlled.
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PLAYER AND FILES

Clicking Player and files opens a window that contains all
file functions and the media player.

English_3 1_05.mff 0500
042

Set 1 1 2 3 4 P | Remove

mEET C oreoer

tuyldealHouse.mp3
Englizh lezzon mp3
Getting around mpeg
At the airpart. mpeg

&) My files g8 Sessionfiles g Homework

For more information on file functions and using the player,
see the Player and Files section later in this guide.

CHAT

The Chat function can be enabled or disabled by the teacher.
When enabled, clicking Chat opens a window displaying the
chat room of the student’s session and the other chat
participants.

Participarts: Chat output:
Teacher John < Do pou understand the exercize?
Emma Could you help me...?
Eva Urpo > Yes, of course. Just ask.
John
b ark.
Urpa
Chat input:
| Thark. pou, ___ Send

For more information on the Chat function, see the Chat
section later in this guide.

VOLUME ADJUSTMENT
i w f

To adjust your speaker volume, move the slider.

To mute your speakers entirely, click the speaker icon next
to the slider.

To switch sidetone on/off, click on the microphone icon.
When sidetone is on the students can hear their own voices
through their headsets while speaking.
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STATUS DISPLAY

Ligtening camprehension

A 12 &2 @&

The field at the lower left corner of the Student application
displays your current status:

Listening samprshension  the current activity set by the Tutor

A2 your current session and position number

k]

you have been set as a model student. This means
that your screen is shared to the other students and you can
talk to them.

& the lock symbol indicates whether your player controls
are locked or free

GETTING HELP

The Help menu in the Student application allows you to
access an online help file for Study 1200 and to view version
information on your Study 1200 Student application
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PLAYER AND FILES

Clicking the Player and files button opens the Study 1200
Player that you can use to play back media files in commonly
found formats, such as WAV, AVI, MP3, as well as in
SANAKO’s own file formats MFF and MAA. This allows you
to also use material created with the SANAKO Authoring
tool, Lab 300, and Media Assistant.

English_3_1_05.mff 0500 o
The open file, its

0142 €= {otal length, and
the time played
I; / s from the file

Set 4 1,2 3 4 b | Bemove <*— Bookmarks
Clear the Player, S— —

gnp;gg\?gvf;le ECEEEN T OO Player controls

MyldealHouze mp3
Englizh lezzon.mp3
Getting around.mpeg
At the airport. mpeg

& Mufiles (g8 Session files Hamework.

1

Display the files in your  The files in your
personal, session, or personal, session, or
homework file area homework file area

FILE FUNCTIONS

1 New - Clear the Player. This will close the currently
open file and remove all bookmarks.

~ Open — Open a media file for the Player. This opens a
dialog in which you can browse for a file.

&1 save — Save the currently open file with the student
track. By default the Study 1200 Player saves files in .mff
format. The .mff files include the original program track, the
student recordings and the set bookmarks.

all Mode — Add subtitles or instructions to media files, play

audio CDs, or view audio graphs of the program and student
track. For more information about the player modes, see the
section Player Mode below.

£ My files |5 Session files G Homeswork

My files — Display the files in your own personal file area. All
students have personal file areas where they can store files
for themselves.

Session files — Display the files in your session’s file area.
Each session has its own file area.

70 o SANAKO Study 1200 v. 5.00 User Guide SanaKo -



sanaKo -

Homework — Display the files that the teacher has assigned
for your individual work. You can save these files and work
on them at school or at home.

Note: Some file functions are also available in the File menu
of the Study Student application.
File Toolz: Help

Mew File

open...

Save

Save as...

My Files

Session files

Exit

TRACK DISPLAY

042

|

Adjust the balance Isolate a segment to
between the program  be played separately.
and student tracks

To adjust the balance between the program and student
tracks, move the vertical slider next to the track display

To isolate a segment of the media file to be played
separately move the small tabulators at each end of the track
display by holding your mouse button down over them.

Note: The tabulators are not available when audio graphs
are used.

BOOKMARKS
mSetmd 4| 1) 2] 3| 4|5 b |_Remave

Bookmarks allow you to mark places to return to in the
program. Clicking a set bookmark will start playing from the
selected place.

To set a bookmark, click Set. This will add a mark in the
numerical order.

41 2 3 4 5
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To clear unwanted bookmarks, click Remove and then the
appropriate bookmark.

To name a bookmark, right-click the bookmark to open a
dialog in which you can enter a name for the bookmark.

* Bookmark data.

Bookmark name:4

|Questi0n1|

Ok Cancel

The bookmark name is then displayed as a tooltip when you
move the mouse pointer over the bookmark

PLAYER CONTROLS

K 5
L__ Speak — Records the student’s voice onto the student

track

|
L__ Play — Plays the open file.

iy
L__ Pause — Pauses the file. When a file is being played,
the Play button turns into Pause.
L = .
L Stop — Stops the file.
(D 'l ) .
L Recap — Jumps back to the previous empty space in
the program material.
@

L Repeat — Repeats the selected segment or entire file.

—*—
s

VOICE INSERT MODE

The Voice Insert mode allows students to perform model
imitation and question-answer exercises live without an
audio file with ready-made gaps. In the Voice Insert mode,
students are able to record their voices while the program
source is paused.

" Voice Insert — Activates the Voice Insert mode

To activate the Voice Insert mode, click the Voice Insert

button 0 on the Student Player. You can also activate
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Voice Insert mode in the Study Student Player Tools menu.
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File Toolz Help
Tutor selection. ..
Sound Hardware Test Wizard
Settings

wWoice Insert Mode..,

Digitize 4

Admin 3

When a file is played back in Voice Insert mode simply click

on the Speak L1 button to record your response while the

program track is automatically paused. Clicking on Play LZd
again will stop the recording and continue with the program
track.

If you want to think before recording, click on Pause L to
pause the program track and then click on Speak when you
are ready to answer.

Repeat these steps, toggling between Play, Pause and
Speak until you are finished with the exercise.

DIGITIZING AUDIO

You may already have language learning material in analog
format, such as audio and video cassettes. With SANAKO
Study 1200, you can easily convert it to digital format.

TO DIGITIZE AUDIO
1. Clear the student player by clicking New

2. Connect the analog recorder to the Line In socket on the
PC sound card

3. Plug the other end of the cable into the Line Out or Audio
Out on the recorder

4. Open the Tools menu and select Digitize — Audio. The
Speak button in the student player turns into Record

(=2

5. Press Play on the analog recorder, and click Record in
the student player. Adjust the volume level as desired

6. When you have digitized the desired audio clip, click
Stop in the student player

You can now save the digitized recording in .wav format.
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PLAYER MODE

The Mode button in Study Player gives you access to
advanced playback and editing features.

sanako -
File Tool: Help

English_3_1_05mff  05:00

Flaper and files  #

_ 01:42
Chat b

Cal [=)

Add Instructions...
Add Subtitles...

Open Audic CD.. (F)
View AudieGraph

Chapter Three [
Exercise One -
Exercize Threel

] LEN )

Contected

|4 My files

ADDING INSTRUCTIONS

This mode allows you to add text instructions to media files.
When a student opens the file the instructions are displayed
and students have to read them through before proceeding
with the media file.

Instructions are useful for making sure that students know
how to work with the material at hand and are particularly
effective with self-study files where students explore the
learning material on their own.

To add instructions to a media file, open the file in the
SANAKO Study Player and then click the Mode button and
select Instructions. Alternatively, the Instructions function
is also available in the Tools Menu.

This opens a window where you can type in the instruction
text. Clicking Save saves the instructions onto the currently
open file.
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Add Instructions
B I U il - 1z =

Chapter 3 - Exercise 1

Listen to the dialogue at an airport and then answer
the questions on page 23.

Listen to the second part of the recording, from 2:35
onwards, and repeat after the model sentences.

To record your voice, click on the red Speak button |

[ Save ] [ Cancel ]

When students open the file they will see the instructions
before proceeding with the material.

SUBTITLES

The Subtitles feature can be used, for example, to type a
transcript of or to attach images to audio material, to create
subtitles for videos, or to annotate the content of a program
file. It is possible to synchronize both text and images with
the same media file.

Subtitles

Subtitle edrtor

Add, edit or remove subtitlies and images.
Edit subtitlies | Options

[ Addtesthomtie | [ 3 ][ X ] ( Set Subitle

[Z] Subtitle Start Duration Play
[ |Bonjour. Quelle ligne pour la Tour Eiffel, sil = 02:30 07:00 v
|Prenez 1a ligne six jusqua Champs-Elysée kSl 07:00 12:50 v
[Merci beaucoup. =l 12:40 15:20 P
[ = 0000 0000 v
O & [ oooo 0000 o

oy | | oK.

ADDING SUBTITLES

To add subtitles to a media file, open the file in the SANAKO
Study Player and then click the Mode button and select
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Subtitles. Alternatively, the Subtitles function is also

available in the Tools Menu.

This opens a window where you can edit the subtitle texts

and display times.

Subtitles

Subtitle editor

Add, edit or remove subtities and images.

Edit subtitles | Options

[ addtestromie | [ 3 ] X ] ( Set Subitle |

[=] Subtitle Start Duration Play

[ [Banjour. Quelle ligne pour la Tour Eiffel, sil & [ 0230 ][ omoa | &
|Prenez Ia ligne six jusqu's Champs-Elysée | 07:00 || 12:50 | v
[Merci beaucoup. W[ 1ze0 || s | o»

[ & [ oooo 0000 >

O | | 00:00 00:00 >

= J = ]

1. To add new subtitle lines, click the Set Subtitle button

2. Enter the subtitle texts into the text fields. If you want
to import the subtitles from a text file, click Add text
from file. To add an image to be displayed along with
the subtitle, click the Image icon next to the text field.

Edit subtitles | Options

[=fl Subtitie tart Duration Play
8 [Bonjour. Quelle ligne pour la Tour Eiffel, sil & 02:30 07:00 W
M |Prenez Ia ligne six jusgu'a Champs-Elysée &l 07:00 12:80 I
A Merci beaucoup. = 12:60 16:20 ,/
™| @l 00,00 »
O = 00:00 00:00 >

3. Set the times for when and how long each subtitle will
be displayed. The times need to be entered manually
either by typing them or by using the ‘+’ and *-* keys.
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Edit subtitles | Options

Add text from file ( Set Sublille |
[5] Subtitle Start Duration Play
O |Elonj0ur. Quelle ligne pour la Tour Eiffel, sfl 02:30 07:00 | v
|Prenez Ia lighe six jusqu's Champs-Elysée 07:00 12:50 | 4
[Merci beaucoup. 12:50 1520 ||
| 00:00 moo_ ||
O] wol | oooo | -

4. Test the set subtitles by clicking the Play button on
the right-hand side of each line. This plays the
segment of program material that has been set for

each subtitle.

Edit subtites | Optione

[ Addtestfomfie | [ 3 ][ X ] ( St Sublitle |

[5] Subtitle Start Duration Play
[ |Bonjour. Quelle ligne pour la Tour Eiffel, sil [l 02:30 07:00 | »
[Prenez Ia ligne six jusgu'a Champs-Elysée 07:00 12:50 | >
[Merci beaucoup. = 12:80 15:20 | P2

[ =l 0000 |
O & [ oo |

5. To clear or delete subtitle lines, check the box left of

the subtitles and click Clear or Delete .

Edit subtitles | Options

[ dd test from file i[ FNES ( Set Sublitls

— —

[5] Jubtitie Start Duration Play
O fBonjour. Quelle ligne pour 1a Tour Eiffel, il (& 02:30 0700 s
Frenez la ligne six jusgu'a Champs-Elysée = 07:00 12:580 '
erci heaucoup. BE | 1280 15:20 »
= 0000 0000 »
1 = oo | mm |
S

6. Finally, when you are satisfied with the subtitles, click
Apply to save the subtitles onto the currently open

file.

When the file is played back the subtitles are displayed in a

dialog below the Student Player.
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File Tools Help

Pl d fil X French_3 1_05mff 05:00
layer and files

MyldealHouse.mp3
English lesson.mp3
Getting around.mpegy
At the airport mpeg

Connected
A o

&) My files g5 Sessionfiles g Homework

r
Subtitle screen

Bonjour. Quelle ligne pour la Tour Eiffel, s'il
vous plait?

SUBTITLE OPTIONS

In the Options tab of the Subtitles window you can select

1. the font and font size for the subtitle texts
and

2. which characters start new subtitle lines when
importing subtitles from a text file.

To save the settings you have edited, click Apply.

£ Subtitles

Subtitle editor

Add, edit or remove subtitles and images.

| Edit subtittes | Options

Current font

Text file import

2 Characters that separate subtitles within text files | %13

[ oo ]| aK
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OPEN AUDIO CD

This mode allows you to play audio tracks on a CD using the
teacher computer’s internal CD drive.

To play material on an audio CD, enter an audio CD into
the teacher computer, click the Mode icon in Study Player
and then select Open Audio CD. This opens a folder where
you can select the track to be played.

VIEW AUDIOGRAPH

In addition to the standard view, the student player can also
be used in an audio graph view in which the player displays
visual representations of both the program and student

tracks.
English_3_1_05mf 0500
| 0017
' Fy
et 4 1,2 3| 4 b | Remcve |

I "1Hw|||-—(*-:-(®-('-3 el = > N0

The audio graphs allow students to view and compare the
intonation pattern of their recorded output with the program
source. This is especially useful during pronunciation
exercises.

To activate the audio graph view click the Mode icon in
Study Player and select AudioGraph.

Alternatively, the AudioGraph option is also available in
Study Player Settings in the Tools menu.

HOMEWORK

The Homework feature allows teachers to distribute material
to students for independent work. Students are then free to
save these files on a USB stick, for example, and work on
the material at shool or at home.

ACCESSING HOMEWORK FILES

The files that have been added to the homework area by the
tutor are available for students in the Student Player
Homework file area.
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To save the homework files on the student computer, or on
an USB stick, either double-click the file or right-click the file
and select Save as.

sanako -

File Tools Help

-

Player and files X ]

Chat ]

Set | 4 b | Femove |

[ Cal

i

Connected

A &) My files |55 Session files ﬂ Homework
b

Once the students have saved the homework files, they are
free to work with them anywhere.

HANDING IN HOMEWORK FILES

Students are only able to hand in their homework, when the
teacher allows them to do so. When the teacher allows
students to hand in their homework, a window opens on
student computers where they can send their homework files
back to the teacher.

2 Homework E|E|E|
—Homewark. return
hamne Size L ate modified | Statuz
Exercize One - Fillin the gaps. doc 28 kB 2312009125536 Delivered
< >
Browsze... |

To select the file you want to hand in, click Browse and
locate the homework file. The file is now displayed in the
homework window. To send the file to the teacher, click
Send. The Status column tells you when the file has been
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delivered.

Size D ate modified | Statuz
28 kB 23.1.2009 12:55%: 36 Delivered

I ame
Exercize One - Fill in the gaps doc

|

<
—
Browse... |
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CHAT

The teacher can enable and disable the Chat function for the
students. When enabled, clicking Chat will open the Chat

window.

Participarts: Chat output:
Teacher John < Do pou understand the exercize?
Emma Could you help me...?
Eva Urpo > Yes, of course. Just ask.

John

b ark.

Urpa

Chat input:

| Thark. pou, _ Send

All sessions have their own chat rooms in Study 1200. The

Chat window displays the chat history and participants of the
session you are currently in.

TO SEND A CHAT MESSAGE:

1. Type in your chat message in the Chat input field
Chat input;

|He|||:| everpone! | ~ Send

2. Click Send. Your chat message is displayed in the Chat
output window.
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CALL TEACHER / SEND MESSAGE

Whenever students need to communicate with the teacher,
they can either call the teacher or send a written message.

Cal =y
Call teacher Send message

TO CALL THE TEACHER
1. Click the Call button.

2. The teacher screen will now display a question mark
on top of your student icon, indicating that you want to
talk with the teacher.

TO SEND A MESSAGE TO THE TEACHER

. : ] ...
1. Click the Message icon |E,. This opens a Message
window.

Could vou open the instruction file again’?
| accidentally closed it before | had read
it through)

Send | Cancel |

2. Type in your message.

3. Click Send, the message will be displayed on the
teacher screen.
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WEB BROWSER

The teacher can launch Web Browsers for the students at
any time and has the possibility of controlling students’

navigation.
3 SANAKO Corporation - Microsoft Internet Explorer (=13

Ele Edt Ven Favortes ook Help
c Back - () Iﬂ \EL‘ N /": Search \i\? Favorites @ Media §2) =
ks | @] betpefjun sanako.comfind scaction=pad D=1178pl=253 v B ks ?
-~
sanako -
Regional sites: | SANAKC USA | SANAKO Ghina | SANAKO Corporation
Ml WEB SHOP
B '
sanako Comain
and look -
around! ﬁ
i Prafile - e | earning C:
Sing...
0103 2008
Following recent advances in the IT leld, raining
and edueation providers in Singapore are
b Sho beeorming increasingly keen and receptive o the
[Media Assistant &te || idea of integrating new technologies to deliver
solutions to their custamers. The thinkers at
[ copie winner I
SANAKO Lounge 100 Readimores>> NEWBREAGT
2004 SIIA g‘“f*’;gﬂ
. tudy
J//CODiE/ ]
WINNER SANAKO Lab 250 Enhanced.. Usina the Teacher Feature to ..
2802 2005 27.02.2005 a
&

TEACHER CONTROL

If the teacher sets the student browsers into Follow mode,
student browsers will only display the page that is open on
the teacher’s browser. Students are also unable to navigate
as their control buttons are grayed.

The teacher can also set limits to students’ navigation by
defining allowed and denied Web pages.
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ROUND TABLE DISCUSSION

sanaKo -

When the teacher starts the round-table activity a window
appears on the student screen where you are able to view
the discussion participants and request the microphone
when you want to address the group.

' sanako -

File Tools Help...

Player and files X

) 4
&
a
l=Set=—ri) ¢ » (eRemove-)
'‘REEN T eTO0¢T
3.miff |
|
&) My files  {gi@) Session files Q Homewark: E
===
Round Table X Chaiman: _ Chat output Ondir @
4 - Me Teacher - Hello. We'll discuss topics 3
Palllclpan!s: _ | and 5 on the agenda.
Lisa Teacher - Mark will act as the chairman.
Martina To request for the microphone, click the
Thomas microphone icon at the lower right
Bérie corner of your interface.
LM Laura
8 w f
" Round Table. Chat input: i

One of the students has been assigned as the chairman for
the discussion. You can request for the microphone from the
chairman in order to address the others by clicking the

microphone icon at the lower right corner of the student
interface.

F:hailman: _ _ Chat output: On&ir @
0 Me |

Teacher - Hello. We'll discuss topics 3

Participants: | and 5 on the agenda.

| Lisa Teacher - Mark will act as the chairman.
| Martina To request for the microphone, click the
| Thomas microphone icon at the lower right

| Bérje corner of your interface.

| Laura

Chat input: =

N e d

If you have been set as the chairman, students who have
requested the microphone are indicated on the Participants
list. The chairman can pass the microphone to any student
by clicking on the student in the Participants list.
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Chairman:

i i Me

Participants:

@Lisa

¥ Martina

Thomas
Birje
Laura

86 ¢ SANAKO Study 1200 v. 5.00 User Guide SanaKo -



LOCKING

The teacher can use different locking options in order to
draw the students’ attention to the current task.

2001 Sk

8

Locked student screen with an open application

If the teacher has locked your PC, your screen is blacked
out and you can only view files and applications that the
teacher opens.

If the teacher has locked your screen, it is blacked out but
you can still use your mouse and keyboard to work with the
files and applications that the teacher opens.

If the teacher has locked your mouse and keyboard, you
can see your own screen, but cannot use your mouse and
keyboard.
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EXTENSION MODULES FOR
SANAKO STUDY 1200

SANAKO Study extension modules enhance teaching and
learning effectiveness and provide instructors with a powerful
array of new teaching tools.

Note: The extension modules presented below are available
with the purchase of a separate extension module license for
each module.

SANAKO STUDY EXAMINATION MODULE

The Examination Module is a valuable tool that simplifies the
creation and administering of tests. The Examination Module
includes a 6-step “wizard” application that assists and guides
teachers in the creation of tests. The flexibility of the
Examination Module allows teachers to easily vary the types
of test questions and to edit any existing tests.

The Examination Wizard allows instructors to design any
type of question to test a particular skill or student ability.
Teachers may even set the time and outline instructions for
tests before administering them, as well as preview entire
exams.

The Examination Module provides important follow-up by
generating test results for both student and teacher, allowing
students to receive immediate feedback on their
performance or the teacher may choose not to show the
students their results immediately.

Students answer tests easily and conveniently using the
SANAKO Exam Player and teachers use the regular activity
selection procedure in the Study 1200 to launch exam files
for students. Students may also use the Exam player in
stand-alone mode for additional exam practice or review.
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SANAKO STUDY VIDEO LIVE MODULE
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The SANAKO Study Video Live Module enables teachers to
stream video from a variety of analog sources, including
DVD and VHS players, or from media files directly to
students.

The module consists of a SANAKO video streaming
hardware server with SANAKO software, and a simple
browser interface for administration and video stream
management. The SANAKO Video Live Module is ready to
be used once the video streamer is installed on the LAN, and
one or more video sources are cabled to the video streamer.

The module allows teachers to display video to students, or
to simultaneously send the video material, digitize it and then
save the video content as a media file for future use. The
teacher can launch a video stream to student screens with a
simple click of a Video Stream button in the SANAKO Study
interface, or by selecting it as a media source in language
learning activities.
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Files 33, 70
copying 34
file areas 34
functions 35
Follow mode 51
Function buttons, student 67
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student 17

G

Getting Help

student 69

Tutor 13
Getting started 3
Grouping students 14

H

Help menu, student 69
Help Menu, tutor 13
Hide student application 43
Homework 36
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for session / all 23
for student 17
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Instructions 74
Internet

disabling 46
Isolating a segment 71

L

Listening comprehension 59
Live feedback 30
Locking 42, 87

M

Marker Tool 22
Media sources 53
Menus 6, 67
Message 83
Message from student 16
Messages
student 18
Microphone
passing in round table discussion 62, 85

requesting in round table discussion 62, 85

Mode
audio graph 79
instructions 74
open audio cd 79
student player 74
subtitles 75
Model imitation 60
Monitor 47
Multiple choice questions 30, 31

N
Naming students 12, 15

O

OneNote 23
On-the-Air panel 22

P

PC Control
session / all 20
student 17
PC control options 41
Player 70
balance 71
bookmarks 71
controls 72
isolating a segment 71
mode 74
track display 71
Player and Files 68, 70
Program launch
session / all 42
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Reading practice 60
Remote Control 47
student 17
Removing students 13
Repeating a segment 71
Restarting the Tutor application 13
Round table discussion 60
chairman selection 61
group size 61
microphone 62
passing microphone 62, 85
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S

Screen Control
session / all 20
Screen Control window 47
autoscan 47
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monitor 47
remote control 47
Screen sharing
marker tool 22
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student to students 23
tutor to students 21
Self-Access 56
Session tabs 7
Sessions 5
grouping students 14
Show student application 43
Shutdown operations
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Starting Study 1200 Tutor 11
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Student
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Student application 66
interface 66
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model student 16
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name 15
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receiving model student screen 16
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remove 13
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mode 74
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Subtitles 75
adding 75
options 78

T

Talk
session / all 19
student 17
Thumbnails 21
in separate window 21
thumbnail size 21
Track display 71
Tutoring 63

V,W

Web browser 49, 84
control buttons 49
follow mode 51
opening for students 50
settings 52
teacher control 84

Web browsing 64

Web policy
open 64
strict 64

Version Information
student 69

Whiteboard 24
tools 27

Video Live module 89

Voice Insert 72

Volume 68

Voting 30, 31
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